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NONAPPROPRIATED FUND POSITION DESCRIPTION JOB TITLE: Senior Sales Associate POSITION
NUMBER 01-0151 JOB SERIES: 2091 PAY LEVEL: NF-2 Summary of Duties:

Assists the Supervisor in the overall operation and administration of a MWR resale activity which may consist of
one of the following: (1) taking charge of a special merchandise sales area or assisting the Supervisor in overall
efficient operation of the department; (2) assisting in maintaining all store records and files such as daily preparation
of accounting records; operational and inventory reports or other reports as needed; (3) assisting the Supervisor in
scheduling, initial training continuing instruction and efficient utilization of all personnel within assigned area or
department.

May perform sales associate duties and work other sales areas or departments as assigned by the Supervisor.
Performs other related duties as assigned.

Minimum Qualifications:

A minimum of one year of experience in responsible sales and/or retail customer services which included stocking,
display, sales, returns, special order, etc. Must be familiar with business mathematics and merchandising methods.
Ability to operate a cash register. Must have understanding of MWR policies, orders and regulations.



